
 

ADMINISTRATION PROCEDURE 
Airport Access Requests and Renewals 

 

PROCEDURE  

1.0 Submit Airport Access Application  

 

Complete the online Airport Access Application Form.  

 

Weblink: Geraldton Airport Access Application Form 

 

NOTE:  

➢ Required for all personnel applying for or renewing access in line with ASIC 

validity. 

➢ Applications will be processed during office hours (9:00 AM to 3:00 PM, Monday 

to Friday) once all required steps are completed. Please allow a minimum of 3 

working days for processing and plan your access requirements and work dates 

in advance. 

2.0 Submit Authority for Airside Use (Vehicle/Plant/Equipment) Application Form 

 Complete the online Authority for Airside Use (Vehicle/Plant/Equipment) Application 

 Form, if required. 

 Weblink: Geraldton Airport Authority for Airside Use Application Form 

OBJECTIVE 

Under the Civil Aviation Safety Authority (CASA) Manual of Standards Part 139 and the 

Aviation Transport Security Regulations 2005, access to secure areas of Australian airports is 

strictly controlled. Personnel requiring regular entry to airside or other secure zones must 

hold a valid Aviation Security Identification Card (ASIC) and obtain site-specific access 

authorisation.  

At Geraldton Airport, airport access is directly linked to the validity of an individual’s ASIC. 

When an ASIC expires, so too does the associated airport access. As such, a renewal process 

is necessary to ensure continued compliance with aviation safety and security regulations. 

This process includes administrative applications, safety inductions, mandatory training, and 

in some cases, additional security and drug and alcohol compliance checks. 

 

BACKGROUND 

The steps outlined in this procedure ensure all personnel meet national regulatory 

requirements and uphold airport operational safety and security standards.  

 

 

 

 

https://onereg.co.nz/content/forms/33e7c53d-0ad5-4b13-bcd8-fb77549147bb/public/
https://onereg.co.nz/content/forms/a522420d-f8d3-4410-aa6b-237059f112a8/public/


NOTE: 

➢ Completion of this form is mandatory for anyone operating vehicles, plant, or 

equipment airside. Access through airside vehicle gates will not be granted until 

the form is submitted.  

➢ Private hangar tenants who fail to comply with this requirement may be in 

breach of their lease agreement, potentially resulting in termination of their lease 

with the City of Greater Geraldton. 

3.0 Complete Airport Airside/Landside Induction  

 Complete the online Geraldton Airside/Landside Induction presentation and 

 questionnaire.   

 Weblink: Geraldton Airport Airside Landside Induction 

NOTE: 

➢ Required under MOS 139 for operational safety and familiarity with airport rules. 

➢ Airside access will not be granted until the induction is complete.  

4.0 Complete Aviation Security Awareness Training 

 Complete the Department of Home Affairs Aviation Security Awareness Training and 

 provide certificate of completion.   

 Weblink: Aviation Security Awareness Training 

NOTE: 

➢ Mandatory under the Aviation Transport Security Regulations 2005.  

➢ Airside access will not be granted until certificate of completion is provided. 

5.0 Complete Drug and Alcohol Management Plan (DAMP) Requirements  

a. Undergo pre-employment or role-change drug and alcohol testing.  

b. Submit a copy of your drug and alcohol test results to the Geraldton Airport 

Administration Supervisor for record-keeping and audit compliance in accordance with 

Civil Aviation Safety Authority (CASA) requirements. 

c. Complete the DAMP Awareness for SSAA Employee learning module. 

 Weblink: DAMP Awareness for SSAA Employees 

NOTE:  

➢ This applies to new or role-changing employees or contractors of the City of 

Greater Geraldton who are performing Safety Sensitive Aviation Activities (SSAA) 

for two or more days within a 90-day period. 

➢ You will not be authorised to begin work or employment until this step is 

completed. 

https://airport.cgg.wa.gov.au/services/geraldton-airport-induction.aspx
https://www.secawarenesstrainingportal.com/aviation/course/
https://airport.cgg.wa.gov.au/drug-and-alcohol-management-plan-damp.aspx


 

 

Submit Airport Access 
Application Form

Submit Authority for Airside 
Use Permit

(if required)

Complete Geraldton Airport 
Airside/Landside Induction 

Complete Aviation Security 
Awareness Training

Complete Geraldton Airport 
DAMP Learning Module

(Applicable to CGG Airport Employees & 
Contractors Only)

Please allow a minimum of 
3 working days 

for processing. 
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